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How to download and complete the Educational Impact Statement  

The Educational Impact Statement (EIS) is an interactive PDF document. This means that it 
should be downloaded to your PC or laptop and saved. You can then type in the required 
information and select from the dropdown fields. When complete, print the form and 
supply the required signatures.  Alternatively, you can print the form and complete by hand.  
 

Steps for Schools:  

1. Save the Educational Impact Statement (EIS) to your PC/ laptop. 

2. If you are experiencing difficulty saving the EIS electronically, please check the following: 

 Do you have a PDF reader?  

 Do you have the most recent version of Adobe?  

You may need to upgrade to Adobe Reader XI or Adobe Reader DC which is available at 
https://get.adobe.com/reader/ 

3. Complete the EIS Checklist with the applicant, then complete the relevant indicators on 
the EIS. There is more information in the Teacher’s Manual about how to do this.  

4. When the EIS is completed by the school, printed, signed and stamped by the Principal/ 
Deputy Principal, it is the responsibility of the applicant to ensure that it is posted to 
the CAO, Tower House, Eglinton St, Galway, along with the Evidence of Disability 
Documentation, before 17:15 on 15 March 2021. 

 
 

Saving the Educational Impact Statement:  

1. Go to http://accesscollege.ie/wp-content/uploads/2020/10/Section-B-Educational-
Impact-Statement-2021-v1.pdf 

2. Right click anywhere on the EIS and a dialogue box will appear. One of the options in this 
dialogue box is Save as… (see Figure 1). Select Save as…  

3. You can then save the EIS file by the student’s name to a folder on your PC/ laptop (see 
Figure 2).  

4. If you are using Google Chrome, you also have the option of downloading the EIS. Go to 
the top right-hand corner of your screen and you should see a download symbol  (see 
Figure 3). Click on this symbol and you will be prompted to save the EIS to your PC/ 
laptop.  

5. If you are using Internet Explorer/Microsoft Edge, right click your mouse over the EIS. 
Select Save as to the EIS (see Figure 4).  

https://get.adobe.com/reader/
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Figure 1: The Save as… option to save the EIS 
 

 
 
 
Figure 2: Saving the EIS to a folder on your PC/ laptop 
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Figure 3: Google Chrome: Downloading the EIS to a folder on your PC/ laptop 

 

  
 
 
 
Figure 4: Internet Explorer/ Microsoft Edge: Right click on EIS to Save as 
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Tips for Completing the EIS in the interactive PDF:  

When you have saved the Educational Impact Statement to your PC/ laptop, you can then 
start to complete the statement. 

1. Ensure you have an EIS file for each applicant in your school. Save an EIS for every 
applicant in a folder on your desktop by Name and CAO number. 

2. Complete the relevant indicators on the EIS.  

3. You can save changes and return to the EIS at a later stage to complete it. ENSURE you 
save ALL changes before closing the Adobe because unsaved changes will be lost.  

4. To save changes: 

a. Click on “File” in the top left-hand corner and select Save from the options listed 
(see Figure 5). Pressing Ctrl + S will perform the same function.  

b. If you are making changes to text you have already entered, i.e. not new text, 
you may be prompted to Save as… (see Figure 6).   

c. If you attempt to exit Adobe before saving your changes you will be prompted to 
save your changes (see Figure 7). 

d. In the case of b. and c. above, you will be prompted to name your document. 
Each time you do this you may rename the document according to the version 
you have made, e.g. “Joe Bloggs_21123456_Version 1”, “Joe 
Bloggs_21123456_Version 2”, etc. Alternatively, you can replace the document 
each time, whereby you overwrite your previous changes in the same file and 
with the same name each time (see Figure 8).  

5. When complete, print and collect the necessary signatures AND school stamp.  
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 Figure 5: Saving initial changes to the EIS 
 

 
 
 
 
Figure 6: Saving further changes to the EIS 
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Figure 7: Prompt to save changes before exiting 
 

 
 
 
Figure 8: Renaming your document 
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Types of Questions: 

 

1. Drop down menus allow you to select the relevant disability type 

 

 

 

2. Text boxes allow you to type in information where requested 
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3. Radio buttons allow you to select Yes or No or Not applicable to each question 

 

 

 

 

4. Check boxes allow you to select the relevant information 

 

 

 


